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Business Case for Attending Global Excel Summit 2027

Dear [Manager's name],

I would like to request approval to attend Global Excel Summit 2027, the largest Microsoft Excel conference for finance and data professionals, on 18–19 May 2027. I plan to attend [choose: in person / online].

Why this is relevant to my role
As [your job title] in [your team], I spend significant time on [a recurring task, e.g. month-end reporting]. Attending would help me [the outcome you want, e.g. reduce manual steps].

What I would gain
· Practical techniques for forecasting, modelling, reporting and analysis in Excel, including where AI and automation can reduce manual work.
· Learning from Microsoft MVPs and experienced practitioners. Most relevant sessions: [add sessions or speakers from the agenda].
· Time with professionals facing similar challenges, to compare approaches and benchmark how other teams work.
· CPD-accredited learning that counts towards my Continuing Professional Development record.

How I will share what I learn
After the event, I will [e.g. run a 30-minute session for the team] by [date].
Estimated budget
	Conference ticket
	[£ amount]

	Travel
	[£ amount]

	Accommodation
	[£ amount or N/A]

	Meals and incidentals
	[£ amount]

	Total
	[£ total]



Time away: [number] days. Ticket options and pricing are on the tickets page.

Thank you for considering this request.

Kind regards,
[Your name]
[Your job title]
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